Topic:






Date:

Speaker:

Central thought:







Audience addressed:

(+ or -) Clarity/Accuracy/Precision/Relevance/Depth/Breadth/Logic
Evaluator:

Introduction:  awkward moving to the front, appearance distracting, connect with previous speaker,


           need a great opening line, stronger attention-getter, quiet the audience, get them focused,


           establish credibility, need to set them up, ask a question, build relationship, abrupt, great


Avoid:  restart, reading, apology, “My topic is…”, “I’m going to tell you…”, My speech is on…”

   Preview:  state where you are going, list points, points unclear, too general, none, great

        Body:  need obvious outline, transitions/major points, adding points, reasoning sound, distracting, 


      smoother flow of ideas

            Research:  evidence to support position, recent evidence, 



  sources cited, 1, 2, 3, 4, sources qualified, qualifications of author, date, great


   Visuals:  readable, too crowded, great, add: emphasis, structure, clarity, don’t read, great

   Review:  re-state where you have been, summarize main ideas, points unclear, too general, none, great

Conclusion:  appeal for action, reflect meaning of the speech, tie back to intro, don’t read


        make it sound like it ends, just ended, walked off, provide closure, great


Avoid:  “that’s all”, “…in conclusion”, “I’m done”, awkward return to your chair, “ok”

head:  smile, laugh, sniff, hat, hair, down in notes, gum, facing board/visual

           more lip & mouth movement, neck pulls, facial grimace, great

eye contact:  left/right side, audience eyes, reading notes/intro/concl, rapid blinking, rolling eyes, 

 
        anticipate need to look at notes, look at everyone
, great

Avoid:  looking at ceiling/walls/floor/notes/visuals/windows/space/over our heads,

hand gestures;  in back, in front, in pockets, on lectern, more, bigger, scratching, stroking face,


             holding cards/lectern/hands/table/desk/hair, free hands to gesture, great

verbalized pauses:  “uhm”, “uh”, “like”, “you know”, “and”, “and-uh”, “ok”, “I mean”, w/long pauses,



      giggle, talking to yourself, clearing throat, none

grammar:  subject/verb agreement, ok  pronunciation:  fading ends of words, stress patterns /s/,(th), ok

body movement:  one leg to another, crossed legs, pacing, wiggling, swinging leg, leaning, swaying,



  rocking right & left/forward & back, up & down, on heels, plant both feet,



  shoulders rolled forward, raising shoulders to breath, straighten spine, good show

volume:  breathy, hard to hear, fading the ends of words

              Breathy               Tense


 shouting, need/good variety, thin voice quality, great

              Flat
               Thin









              Nasal
          Denasal

rate:  fast(slow down), slow, add/reduce short/long pauses, lost place
             Throaty
           Frontal

          need/good variety, breath at the ends of sentences, great

              Muffled           Orotund









              Vocal Fry/Vocal Abuse

Pitch:  monotone, needs variety, enthusiasm,



        Narrow Range

            Coming up in pitch on the ends of words/phrases, great

posture/breath support: breath, raising shoulders, neck pulls, neck/shoulder tension, seemed out of breath

Involved as a speaker
         or   sounds and looks recited?
           rambling
           more/great visuals

Attempting to communicate        or   just doing another assignment?   stretch
           familiar w/material

Relating to identified audience   or   spoke to whomever?
            needs rehearsal    large notes are ugly

Energetic, animated
         or   matter-of-fact, low key
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